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This guide provides step-by-step instructions on how to access and navigate the Edsembli Family Portal. It includes detailed
instructions and clickable links to help users easily find and access various features such as digital documents, class
information, attendance, achievements, marks, graduation requirements, and more. By following this guide, users can
efficiently navigate and utilize the Edsembli Family Portal to access a student's information for their academic needs.

1. At the login page, type in the user name provided by your board
2. Click "SIGN IN", and you will be prompted for your password. If you have forgotten your password, select the FORGOT
PASSWORD button.

3. Click "SIGN IN", and the Family Portal will open.
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4. On the landing page, you will be provided with access, based on Board/Division/District defined security settings, to all
students associated with your account. Easily access students in different schools from the same landing page!

5. The Summary page provides the user with an overview of the students' attendance, outstanding fees, marks and comments
and Homework. All areas are expandable/ collapsible by selecting the up/ down chevron to see more or less in any section.

6. If the arrow is pointing down, clicking on it will expand the section, if the arrow is pointing up and the user clicks on it it will
collapse the section.
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7. In the summary clicking on any section will show you more information on that section.

8. Click "Digital documents" to see documents you have been provided with access to.
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9. Select the "Pdf" icon to download the document.

10. Click "Family & contacts"

11. Click "Contacts" to see the student contact information
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12. Click "Schedule" or Classes to see more information on the classes the student is currently enrolled in

13. Click "Today" to change how you see the schedule.
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14. Click "Summary grid"

15. Grid view of the timetable

16. Click "Attendance" menu to see detailed information on the students attendance
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17. Select the Calendar icon to switch the view of the attendance.

18. Click "Achievement"
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19. Click "Marks & comments" to navigate to detailed mark information

20. Click the arrow to expand a classes information

21. Click the plus sign on any topic to see the published Markbook items for any topic.
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22. Click "Completed courses" to see a summary of the students' completed courses from previous years

23. Click "Emergency" to view any Emergency information and contacts the school has for the student.

24. Selecting any menu option will navigate you to the next area of interest.
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25. "Transportation" shows the student transportation if maintained in the SIS.

26. Click "Lockers" to see locker information if maintained in the SIS
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27. To navigate back to the landing page at any time, select the triangle symbol.

28. Select another student to see their information

29. Navigation works the same between schools, some menues (specifically under achievement) do not apply to Elementary 
students so are not available when in an Elementary school (for example, Graduation requirements, Course selections)
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30. Select the triangle to go back to the main page.

31. Click "ONLINE FORMS" to navigate to available Online forms. Selecting the forms button on the specific student will bring 
up the forms available for that specific school\ student. New registrations will allow you to register a student for a new school.
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32. Click this dropdown to select the school to register your new student in.

33. To see any pending forms, select the pdf icon on the registration card. A notification will be created when you complete 
form.
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